61 Nassau Street

cooperative nursery school www.dietrichjohnson.com

@ dietrich iohnson @ Princeton, NJ 08542

(609) 683-1344

REGISTRATION MATERIALS -2011-12 SCHOOL YEAR

Following is a checklist of the forms required for your child’s registration. Please fill out each form
completely. You will need to complete a separate set of forms for each child enrolled in DJCNS.

1.
2.

3. Universal Child Health Record (Parent and Physician to complete)

Student Information Form

Parent Cooperative Form and Agreement (2 Parent Signatures
required)

Emergency Medical Release Form (2 Parent Signatures required)
Co-Op Schedule Form

Receipt of Release Policy, DYFS, Discipline and By-Laws Information
Form (2 Parent Signatures required)

Photo Release (2 Parent signatures required)

Walking Trip Permission (2 Parent signatures required)

DJCNS Expulsion Policy (2 Parent signatures required)

REMINDERS...

Registration Materials are due by July 1st, the Universal Child Health Record (Form #3)
must be completed by your child’s pediatrician and can be submitted separately by
September 1%,

A separate set of forms is required for each child enrolled.
Some forms require a signature from both parents, or guardians.

The Crime Conviction (Form #7) must be signed by each parent and caregiver (grandparents,
nannies, etc.) planning to fulfill cooperative requirements as a Helping Parent in the classroom.

A flu shot is required for each child to be given between September 1% and December 31%' of
each school year.

ALL FORMS RECEIVED AFTER JULY 1% CANNOT BE GUARANTEED PREFERRED
CO-OP DATES.
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Form # 1 — Student Information Form

Child’s Name Parent’'s Name

Class Telephone

Sex: Male Female

Date of Birth: / /

Age: Years Months (as of September of starting year)

Address:

Parent’s name: Cell Phone:

Occupation: Business Phone:
Email:

Parent’s name: Cell Phone:

Occupation: Business Phone:
Email:

What is the best email address to contact you with school related news?
Please list child’s siblings below:

Name: Age: Sex:
Name: Age: Sex:
Name: Age: Sex:

Are both parents currently in the home?

Are there any other adults in the home? If yes, who?

Is a second language spoken in the home? If yes, what?

Does the family have any religious affiliations? __ If yes, what?

Has your child previously attended school/daycare? __ If yes, where?

Does your child attend playgroups or have neighborhood playmates?

Is your child toilet trained? (not required, but teachers like to know what to expect.)

Does your child have any chronic health problems, food allergies, or special problems that the
teacher should be aware of?

Please list any important facts relevant to your child’s adjustment to school (recent moves, births,
deaths, etc.)
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Form # 2 — Parent Cooperative Form and Agreement

Child’s Name Parent’'s Name
Class Telephone

DJCNS Cooperative Agreement

A cooperative nursery school relies on parent involvement. The success of the school depends a
great deal upon the cooperation of all of the parents. Our cooperative requirements are as follows:

1. Classroom Co-op: Parents with students in the 2’s, 3’s and %’s classes shall work or “co-op”
in their child’s classroom as a Helping Parent on a rotating basis. On a Co-op morning, the
Helping Parent must arrive in the classroom by 8:40 a.m. and remain through pick-up
(approximately noon). Parents that are unable to Co-op on their assigned day must find a
substitute either by trading co-op dates with someone else in the class or by paying a
substitute from the DJCNS substitute list. A Co-op Schedule and Substitute List will be
provided at the Fall Parents Meeting. Families that do not fulfill all of the responsibilities listed
above will be fined $25 for the first offense and $50 thereafter.

2. Fall Parents’ Meeting: One parent from each family is required to attend the Fall Parents’
Meeting on September 7" from 7:30-9 p.m. Families that do not attend the meeting will be
fined $50.

3. Clean Up Day: One parent from each family is required to attend one of the two Clean Up
Days each year. Families that do not attend their assigned Clean-Up Day will be fined $100.
Clean Up Days will be assigned by the DJCNS staff to allow even coverage on both days. If
you have a date preference, please make your selection below:

Fall Clean Up Day — Saturday, September 10" from 9 a.m. — 12 p.m.
Winter Clean Up Day — Saturday, January 7" from 9 a.m. — 12 p.m.

4. Maintenance Hours: Each family is required to complete ten (10) maintenance hours per year
regardless of the number of children enrolled in the school. There will be a fine of $25 for each
unfulfiled maintenance hour.

5. School Activities: Each family is required to assist in the organization and execution of one of
the DJCNS family activities. Failure to assist with your assigned activity is a $100 fine. You
will be able to sign up for your preferred Activity at the Fall Parent Meeting.

Pizza Night — September (Friday evening): 6-7:30 p.m.

Craft Fair — October (Saturday morning): 10 a.m. — 12 p.m.
Pancake Breakfast — February (Saturday morning): 9-11 a.m.
Music Morning — May (Saturday morning): 9:30-11 a.m.
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Form # 2 — Parent Cooperative Form and Agreement

6. Parking: The Nassau Presbyterian Church does not permit cars in their church parking lot
under any circumstances. Cars that enter the parking lot under any circumstances are subject
to a fine of $50 for the first incident, $75 for the second incident and $100 thereafter.

For more information, visit www.dietrichjohnson.com/registration.html for the DJCNS Handbook and
Bylaws.

| have read this Cooperative Agreement and agree to its requirements. Requirement #1, Classroom
Co-op, does not apply to families who have selected the non co-op option.

Parent’s Signature Date

Parent's Signature Date
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Form #4 - Emergency Medical Release

Child’s Name Parent’'s Name
Class Telephone

Cell Phone
EMERGENCY CONTACTS
Emergency Contact #1 Name Telephone
Relationship Cell Phone
Emergency Contact #2 Name Telephone
Relationship Cell Phone
DJCNS Emergency Contact (if available) Telephone
Name Cell Phone

CHILD'S MEDICAL INFORMATION
Medical Problems

Allergies

Medication(s) Child is taking

Medication(s) Child is allergic to

Name of Child's Doctor Telephone

CHILD'S INSURANCE
Company / HMO

Group Number Identification #

PARENTAL AUTHORIZATION FOR EMERGENCY TREATMENT
We state that we are the parent(s)/guardian(s) having legal custody of the above child and attest that the information
above is correct. We authorize the above childcare center director or director’s designee to obtain emergency treatment
for our child. We consent to an x-ray examination, anesthetic, medical or surgical diagnosis or treatment, and hospital
care to be rendered to the minor at a recognized medical facility, under the general or special supervision of a licensed
physician or surgeon.
The following steps will be followed in an emergency:
1. The parent/guardian will be contacted immediately.
2. The child's physician will be contacted.
3. We will attempt to contact you through all of the emergency persons listed above.
4. If we cannot contact you or your child's physician, we will do any or all of the following.
a. Call for emergency first aid assistance/transportation.
b. Call another physician.
c. Have the child transported to an emergency hospital in the company of a staff member.

Parent Signature Date

Parent Signature Date

Date Permission Terminated

Witness Date
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Form # 5 — Classroom Co-Op Schedule (2’s, 3’s, 3/4’s only)

Child’s Name Parent’s Name

Class Telephone

Each Class Meets on the Following Days

2’s Class — Tuesday & Friday

3’s Class — Monday, Wednesday & Thursday

%+’s Class — Monday, Tuesday, Thursday & Friday

Preferred Co-Op Days (2’s, 3’s, 3/4‘s class only) Initial if you have chosen the
2’s, 3’s, or 3/4's non co-op option.
Monday

Tuesday

Wednesday

Thursday

Friday

Days Not Available to Co-Op (2’s, 3’s, 3/4‘s class only)

Monday

Tuesday

Wednesday

Thursday

Friday

Child's Birthday

The Scheduler will try to accommodate your preferences as much possible, however due to the many
variables that affect the schedule we cannot guarantee all of your requests.

Substitute List

Would you be willing to substitute in your child’s class or in other classrooms on days when a helping
parent or teacher cannot attend school? Substitutes earn 3 maintenance hours or $35 per day.

Yes No
Days Available

Phone Number

The Co-op Schedule and Substitute List will be distributed at the Fall Parents’ Meeting.
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Form #6 - Receipt of Release Policy, DYFS, Discipline, By-Laws,
and Handbook Information Form

Child’s Name Parent’'s Name

Class Telephone

To complete the registration process, each parent is required to read the following documents that
are available on www.dietrichjohnson.com with the registration forms.

* | have read the Information for Parents document prepared by the New Jersey Bureau of
Licensing, Division of Youth and Family Services (DYFS).

* | have read the DJCNS Discipline Policy.
* | have read the DJCNS By-Laws.

* | have read the DJCNS Handbook.

* | have read the DJCNS Release Policy

Please call (609) 683-1344 if you have any questions or concerns regarding these documents or to
make other arrangements in the event that you are unable to access these materials online.

Parent’s Signature Date

Parent's Signature Date
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Form #7 - Crime Conviction Form

Child’s Name Parent’s Name

Class Telephone

Dietrich Johnson Cooperative Nursery School
Important Notice to All Parents

The New Jersey State licensing law requires that all parents read, sign and return this form. If you

intend to have any other adult co-op for your child (grandparent, nanny, etc.) they must also
sign this form.

| have have not been convicted of a crime. If you have been convicted of a
crime, please explain below:

Parent's Signature Date

| have have not been convicted of a crime. If you have been convicted of a
crime, please explain below:

Parent's Signature Date

| have have not been convicted of a crime. If you have been convicted of a
crime, please explain below:

Signature of Any Other Adult Fulfilling Cooperative Requirements
Date

| have have not been convicted of a crime. If you have been convicted of a
crime, please explain below:

Signature of Any Other Adult Fulfilling Cooperative Requirements
Date
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Form #8 - Photo Release

Child’s Name Parent’'s Name

Class Telephone

Photographs of children may appear in the DJCNS newsletter, local newspapers or on our website.
Please check off each item separately.

(1) 1do do not give permission for DJCNS to take and publish
photographs of my child in the school’s internal newsletter.

(2) 1do do not give permission for DJCNS to take and publish
photographs of my child to publicize DJCNS events in local newspapers.

(3) 1 do do not give permission for DJCNS to take and publish
photographs of my child on the school’s website: www.dietrichjohnson.com.

Parent’s Signature Date

Parent’s Signature Date
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Form #9 - Walking Trip Permission

Child’s Name Parent’'s Name
Class Telephone
| hereby give permission for my child to participate in walking trips on the

Princeton University campus and the immediate area surrounding DJCNS with his/her teacher and
classmates.

Parent’s Signature Date

Parent’s Signature Date
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Form #10 - DUCNS Expulsion Policy

Although the Dietrich Johnson faculty has a wealth of experience as nursery school teachers, a
problem may arise with a student that is beyond a teacher's expertise. If a teacher identifies a
significant physical, social, behavioral, or cognitive problem with a particular student, she may request
an evaluation of the problem by an outside professional. The teacher and staff who work with the
student will use the results of the evaluation to address the problem.

The parents of the student need to contact an appropriate professional to perform the evaluation and
to pay for the evaluation. The teacher will approve the evaluator prior to the evaluation to ensure he
or she is qualified. If the parents of a student choose not to have their child evaluated or to get
therapy or special services if needed, the child may be dismissed from the school.

We will only dismiss children from the school under the above circumstances or if the Dietrich
Johnson faculty determines that the child is a danger to themselves or others or exhibits
uncontrollable behavior over an extended period of time.

In such cases, teachers will discuss the behavior problems with the parents and work together to plan
how to remedy the problem, which may include getting outside evaluations and getting therapy or
special services if necessary.

If an extreme behavior problem persists despite these efforts, teachers will again meet with the
parents to discuss the problem before dismissing a child from the school. Teachers and faculty will
provide the parent with a letter describing the problem, the remedies attempted by the staff and
parents and the reasons for expulsion. *Parents will be allowed 2 weeks to make alternative child
care arrangements or to take the necessary corrective action to allow the child to remain at the
school.

Children will only be expelled immediately from the school if they are deemed to pose an extreme
danger to themselves or others. In such cases, teachers will notify and meet with parents and provide
a written letter explaining the circumstances.

Children cannot be expelled because a parent has complained to the Bureau of Licensing regarding

any violations of licensing regulations or because a parent has questioned the school's policies or
procedures.

I have received and read the Dietrich Johnson policy regarding expulsion.

Child's Name Class
Parent’s Signature Date
Parent’s Signature Date
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EXCERPT FROM THE DJCNS BYLAWS

Article 5 Membership Responsibilities/Co-op Requirements

Fall Parents’ Meeting

At least one parent or guardian from each family must attend the yearly Fall Parent's Meeting. Parents who miss the
meeting and fail to contact the Homeroom Coordinator prior to the meeting, will be charged a fine. An updated fee
schedule is available in the Parent Handbook.

Clean-up Day

One parent or guardian from each family must participate in one of the two Clean-Up Days held during the year: one in
the fall and one in the winter. Parents who miss their assigned Clean Up Day and fail to contact the Homeroom
Coordinator prior to that morning, will be charged a fine. Hours spent at a clean-up day do not count toward maintenance
hours (see maintenance hours section). An updated fee schedule is available in the Parent Handbook.

Classroom Co-op/Helping Parent Days

Parents are assigned (by the Scheduler) to work or "co-op" in their child's classroom on a rotating basis. The number of
days will vary between classes and depend on the number of children enrolled in the class and other factors. The hours
for the helping parent are 8:40 a.m.-12:00 p.m. Helping parents are required to bring a healthy snack and drink for the
whole class.

If a parent cannot serve as helping parent on a specific day, he or she must either trade with a parent in the class or contact
a substitute from the list provided in the handbook. The parent pays the substitute according to the fee schedule listed in
the handbook. In case of emergency, parents should call the school or teacher so a last minute substitute can be found.

A parent must serve as a helping parent in the classroom at least once each semester. On other helping parent days, the
helper may be a caregiver (provided that the caregiver is physically able, can communicate sufficiently with the teachers,
the proper paperwork has been submitted and prior approval is given by the teacher); the teacher reserves the right to
determine whether a caregiver is an acceptable substitute for the parent.

Family Activities/Events

One parent or guardian from each family must work at one school activity/event (Pizza Night, Craft Fair, Pancake
Breakfast, etc.) Each family will have the opportunity to sign up for their preferred activity/event, but may be switched as
needed by the Activities Coordinator to ensure that all activities/events have adequate volunteer coverage. The hours
worked on or at this event do not count towards maintenance hours. To fulfill their co-op responsibility, parents are
required to work for the entire duration of their assigned event (set-up through clean-up) unless other arrangements are
agreed upon in advance with the Event Chairperson.

Maintenance Hours

Each family in the school is required to complete ten (10) maintenance hours regardless of the number of children
enrolled in the school. Homeroom parents and the Supplies Coordinator receive a credit of five (5) maintenance hours.
Members of the Board of Directors and other Administrative Positions (Secretary, Scheduler, Health Officer, etc.) receive
a credit of ten (10) maintenance hours.

Parents should consult with the homeroom parent, homeroom coordinator, activities coordinator, or teacher to determine
what tasks are needed to fulfill their maintenance hours. Parent record their own maintenance hours on a chart in each
classroom as they are completed. At the end of the year, a fine will be imposed for every hour not completed.

Complete Forms

All nursery school forms, including the enrollment contract, registration packet, teacher evaluations and permission slips,
must be completed and returned by the due date. Immunization and emergency Medical Release Forms must be returned
prior to the start of school. Children will not be allowed to attend the preschool until these forms are turned in.
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Pay Tuition, Fees and Fines.

Tuition is set by the Executive Board each January for the next academic year. Tuition is payable in three installments.
Parents are responsible for the timely payment of all tuition and fees. The tuition schedule will be distributed to parents in
the registration packet, in the DJCNS Handbook and on the school website. Failure to pay tuition, fees and fines in a
timely manner and without contacting the Treasurer to make other arrangements may result in the suspension of a child
from attending class and school functions.

Article 6 Consequences of Failing to Meet Parent/Guardian Obligations

Parent participation is critical for effective operation of the school. Parents who do not comply with the membership
requirements may be subject to sanction and, in the case of repeated or egregious disregard of their obligations, may be
asked to remove their children from the school.

Fines

The Board of Directors is responsible for setting the fines and publishing them in the DJCNS Handbook. Fines will be
assessed against parent/guardians who do not fulfill the following obligations: (1) participate in a clean-up day; (2) attend
the fall parents’ meeting, (3) participate as a helping parent in the classroom, and (4) participate in chosen school event,
and (5) complete maintenance hours.

Student Dismissal.

On the advice of the Director and Head Teacher, and the affirmative vote of 2/3rds of the Board of Directors, parents who
do not abide by the participation requirements of the school may be asked to withdraw from the membership, and thus
remove their children from the school.

10:122-6.5 Policy on the Release of Children

GEN (a) The center shall maintain on file and follow a written policy on the release of children, which shall include:
1. The provision that each child may be released only to the child's parent(s) or person(s) authorized by the
parent(s), as specified in N.J.A.C. 10:122-6.8(a)3, to take the child from the center and to assume
responsibility for the child in an emergency if the parent(s) cannot be reached;

2. The provision that, if a particular non-custodial parent has been denied access, or granted limited
access, to the child by a court order, the center shall secure documentation to this effect, maintain a
copy on file, and comply with the terms of the court order;

3. Written procedures to be followed by staff member(s) if the parent(s) or person(s) authorized by the
parent(s), as specified in (a)l above, fails to pick up a child at the time of the center's daily closing. The
procedures shall require that:

i. The child is supervised at all times;

ii. Staff members attempt to contact the parent(s) or person(s) authorized by the parents; and

iii. An hour or more after closing time, and provided that other arrangements for releasing the child to his or
her parent(s) or authorized person(s) have failed and the staff member(s) cannot continue to supervise the
child at the center, the staff member shall call the Division's 24-hour Child Abuse Hotline to
seek assistance in caring for the child until the parent(s) or person(s) authorized by the child's parent(s) is able
to pick up the child; and

4. Written procedures to be followed by a staff member(s) if the parent(s) or person(s) authorized by the
parent(s), as specified in (a)l above, appear to be physically and/or emotionally impaired to the extent that, in
the judgment of the director and/or staff member, the child would be placed at risk of harm if released to
such an individual. The procedures shall require that:

i. The child shall not be released to such an impaired individual;

ii. Staff members attempt to contact the child's other parent or an
alternative person(s) authorized by the parent(s); and

iii. If the center is unable to make alternative arrangements, as noted in (a)3ii above, a staff member shall
call the Division's 24-hour Child Abuse Hotline to seek assistance in caring for the child.
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